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Arts Grant Program – Invitations and Ticketing

As part of the contract obligations, grant recipients are to provide invitations/complimentary tickets for distribution to key Council representatives. This process is outlined below.  Please contact your Program Manager with any queries.

Ticketed events

For ticketed project outcomes (ie tickets with a $ value), contact your program manager who will coordinate this process for Council representatives. Please do not send invitations directly to Council representatives. 
Free events

For free project outcomes, please forward an invitation by email directly to the Council representatives listed below. 
Please use the following template for your e-invite:
Dear Lord Mayor, Deputy Lord Mayor, Councillors and key City of Melbourne staff,
I am pleased to invite you to [insert project title]. This project is supported by the City of Melbourne Arts Grants.

            [Insert description of the project]

Further details about the event are available here [insert link].   

Date and time: 

Venue: 

RSVP [if applicable] by [insert date] to [insert email address or link] or booking [insert link]
I hope to see you there.

Kind regards,

[insert grant recipient name] 
Invitations should be sent at least two weeks prior to the event. A list of City of Melbourne RSVPs is to be sent to your Program Manager three days before the event.

· Lord Mayor Sally Capp

· Deputy Lord Mayor Nicholas Reece
· Councillor Olivia Ball
· Councillor Philip Le Liu
· Councillor Rohan Leppert
· Councillor Kevin Louey


councilrepresentation@melbourne.vic.gov.au 
· Councillor Roshena Campbell
· Councillor Jason Chang
· Councillor Elizabeth Mary Doidge
· Councillor Davydd Griffiths
· Councillor Jamal Hakim
· Alison Leighton, Chief Executive Officer – alison.leighton@melbourne.vic.gov.au     

· Ludo Campbell-Reid, General Manager Business, Economy and Activation – ludo.campbell-reid@melbourne.vic.gov.au 

· Justine Hyde, Director Creative City – justine.hyde@melbourne.vic.gov.au 

· Michelle Ely, Team Leader Arts Investment – michelle.ely@melbourne.vic.gov.au 
· Your Program Manager 

